Finance
Ops

Invoicing, accounts receivable and

expense reports — built for how your
company actually bills.

Invoices Receivables Expense reports

FinanceOps

PACPAS



6 LOCKED BY DEFAULT

Your books,
behind a door.

There is no public way In. Every page sits behind a

sign-in, and an account only exists because you
created it — nobody invites themselves.

®

FinanceOps
eative Inc.

Atlas Creative |




~ AT A GLANCE

The whole month,
oNn one screen.

Draft, unpaid and overdue counted for you, what is
outstanding drawn as a shape, and the follow-ups
that are due listed beside it. Your own money only.

SIGNED IN AS
alex@atlascreative.co  Sign out
Admin
Create Invoice
Dashboard -

DRAFT UNPAID FOLLOW-UPS DUE PAID THIS MONTH

1 0 1

Internal reminders $2,400.00

$8,000.00
$11,150.00

$0.00

CLIENT

Northwind Trading Co. $8,000.00
1 invoice

Meridian Labs $3,150.00
1 invoice




Y FIND THEM FAST

Every client, one list.

Search by name or filter to Active, On hold, Lost — or
the Deleted bin, where anything removed by mistake
IS waliting to be restored. Balance and paid-to-date
on every row.

(| X N ) financeops.atlascreative.co/contacts

Clients

AAAAAAAAAAAAAAAAAAAAAAAAA

Bayside Provisions &P @ Active $0.00 £2,400.00
Daysideprovisions.com 1 invoice
Meridian Labs ML ® Active $3,150.00 $0.00
meridianlabs.io 1 invoice

Northwind Trading Co. NTC * Active $8,000.00 $0.00
northwindtrading.co 2 invoices




— SET UP ONCE

its own humbers.
Iits own people.

Northwind's invoices run as one series, Bayside's as
another — the code comes from the company name
and the numbering looks after itself. Mark who
belongs on the invoice and who is only copied, and
every invoice after that follows.




</ ONE MOVE

Tick the
names. Sendl.

The PDF is attached, the wording comes from your
saved template, and the Cc list Is already filled in
from the client. Nothing to compose.




YOURS, OR THEIRS

Bill for yourselr — or
for someone else.

Raise an invoice under your own company, or prepare
one on another company's letterhead and hand it
back to them. Guest invoices never touch your
receivables.

/invoices/new-guest

Create Invoice for Another Company ekt gusst limces

accounts receivable total. It has no payment tracking and no follow-up reminders. The finished PDF




© LIVE PREVIEW

See the invoice
as you write it.

The page builds beside you, line by line. No save-
and-check loop — what you are looking at is the PDF
the client receives.

financeops.atlascreative.co/invoices/new

< .
(4 ) Atlas Creative Inc.
E( 4 cinanceors

W/ rinan

08 Dashboard

2 Clients
B Invoices

E] Expenses

#3 Settings

Bill to

CLIENT COMPANY

Dates and terms

COVERAGE PERIOD

ISSUE DATE

09/03/2026

LINE 1

TYPE

Retainer

ITEM

Create Invoice

Bayside Provisions

]

DUE DATE

09/03/2026

$0.00

Create

«” Maximise

INVOICE

aaaaa



& EVERYTHING ON ONE LINE

Tag the line.
Attach the proot.

Mark each line retainer or reimbursement and attach
the receipt — it prints straight into the invoice the
client receives. Payment instructions and notes arrive
pre-filled from Settings.

«” Maximise

INVOICE

Supporting documents




() MARKED PAID

Record it once.
Everything
else stops.

Follow-ups are scheduled the moment an invoice
goes out — day 3, 5 and 7 — and each one waits for
your nod. Log the payment and the client gets a
confirmation while the whole queue clears itself.




\) TRASH, NOT GONE

Delete without
the held breath.

Deleted invoices and clients go to a trash with their
numbers, lines and history intact. Restore puts one
back exactly as it was; only emptying the trash is
final.

/invoices?status=trash

Invoices

Your company Anocther company




H READS THE RECEIPT

Drop the tile.
Fields till in.

Merchant, date, total and category are read straight
off the receipt and put into the form. You check them

rather than type them.

| XN ) financeops.atlascreative.co/expenses/reports/september-2026

Cascade Inn

Receipt

08/16/2026




[) CLOSE THE MONTH

One click, three files.

Closing a report writes a PDF with every receipt
appended, plus Excel and CSV carrying the same
lines — or share a link that opens the whole thing
without an account.

financeops.atlascreative.co/expenses/reports/august-2026

SIGNED IN AS
Atlas Creative Inc. alex@atlascreative.co  Sign out
Admin

FINANCEOPS

$299.55 Sep 4, 2026, 9:09 AM Share ik

8 Dashboard ;
SENT

Not sent
Clients ° Create share link

Invoices
Itemized expenses

Expenses

Settings 3 DATE MERCHANT CATEGORY AMOUNT

Aug 14, 2026 Harbour Fuel Stop Fuel $68.40
Aug 15, 2026 Riverside Diner $42.15 ® Filed
Aug 16, 2026 Cascade Inn Lodging $189.00

Report total $299.55

Final exports

Download
Download

Download




¢ ON THE RECORD

Every invoice keeps
its own history.

Who it went to, when it was opened, what was paid
and every action taken — all on the invoice itself,
beside the document the client received.

financeops.atlascreative.co/invoices/INV-NWT-0006

SIGNED IN AS
Atlas Creative Inc. ° screative.co  Sign out
FINANCEOPS Admin

83 Dashboard Invoice INV-ML-0001

2 Clients
Invoice Actions
Invoices

Expenses

Settings

$3,150.00

Email history

Invoice document

No emails have been sent for this invoice

Activity




o¢ SET IT, FORGET IT

Proftiles, entities,
categories —
yours to shape.

Who the spending belongs to, which entity it is billed
under, and how it is categorised are all lists you keep.
Add, rename or remove one and every report after it
follows.

o financeops.atlascreative.co/settings?tab=categories

Settings

Your Company Other Companies Expense Profiles Expense Entities Email Templates Viewers

Add a category

CATEGORY NAME

Add category

Categories
OOOOOOOOOOOO
Meal Rename R Retire Dell
Entertainment Rename i + Retir Del
Transportat Rename di + Retire Del
Travel Rename t ¥ Retire Del
AAAAAA 4 N2 Retire Dels




WRITE IT ONCE

Say it your way,
every time.

Invoice, follow-up, payment confirmation, expense
report — each has wording you set once. The number,
the amount and the client's first name drop in on

their own.

/settings?tab=templates

Settings




O, READ-ONLY ACCESS

Let someone lIook.
Nothing more.

Invite a viewer by email and they see only what you
have shared — no editing, no invoicing, no settings.
Revoke the account and their way in closes with it.

financeops.atlascreative.co/settings?tab=viewers

SIGNED IN AS
° alex@atlascreative.co  Sign out
Admin

Your Company Other Companies Expense Profiles Expense Entities Expense Categories Email Templates
Admin Invite a viewer
Alex Rivera
View

(] Email the invitation now

No viewers invited




O YOURS TO KEEP

Your 10go0.
Your aclclress.
Your invoices.

Everything on the invoice comes from

Settings — the mark, the company
details, the payment instructions.
Change it there and every invoice after it
follows.

Payment instructions

I. TO PAY BY ACH

Bank Name: your bank
Routing and account numbers
Terms

Payment is due upon receipt of this invoice.

FinanceOps Invoices & expenses



